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S6: 04 /Qb-SCT Ninh Thudn, ngay 09 thang 01 nam 2023
QUYET PINH

Ban hanh Quy ché quan ly, sir dung
tai san cong cua S¢ Cong Thwong tinh Ninh Thuéan

GIAM POC SO CONG THUONG TiNH NINH THUAN

Can cir Quyét dinh SO 23/2022/QD-UBND ngay 05 thang 5 nam 2022 cua
UBND tinh Ninh Thudn vé viéc Quy dinh chirc ndng, nhiém vu, quyén han va co
cdu t6 chire ciia S6 Céng Thwong tinh Ninh Thudn;

Can cit Ludt Quan 1y, stk dung tai san cong sé 15/2017/QHI14 ngay 21 thing
6 nam 2017,

Can cir Nghi dinh s6 130/2005/NP-CP ngay 30 thing 8 nam 2006 ciia
Chinh phu quy dinh ché dé tuw chi, tw chiu trdch nhiém vé sir dung bién ché va kinh
phi quan Iy hanh chinh doi véi co quan nha nwée; Théng tw Lién tich sé
71/2014/TTLT-BTC-BNV ngay 30 thang 5 nam 2014 cia Bé Tai chinh va Bo Noi
vu hiréng dan thwe hién Nghi dinh sé 130/2005/ND-CP ngay 30 thang 8 ndm 2006
cua Chinh phu;,

Can cir Nghi dinh sé 151/2017/ND-CP ngay 26 thing 12 ndm 2017 ciia
Chinh phit quy dinh chi tiét mét sé diéu cia Ludt quan Iy, sir dung tai san cong;

Can cir Quyét dinh s6 50/2017/0D-TTg ngay 31 thang 12 nam 2017 cia Thi
twomg Chinh phii quy dinh tiéu chudn, dinh mirc sir dung mday moc, thiét bi;

Can cir Théng tw s6 58/2016/TT-BTC ngay 29 thang 3 nam 2016 cua Bo
trwong Bé Tai chinh quy dinh chi tiét viéc sir dung von nha niede dé mua sam nhdam
duy tri hoat dong thuong xuyén cua co quan nha nuoc, don vi thudc luc vii trang
nhan dan, don vi suw nghiép cong lap, 16 chitc chinh tri, t6 chirc chinh tri - xa hoi,
16 chirc chinh tri xa hoi — nghé nghiép, 16 chitc xd hoi, 16 chirc xd hoi — nghé
nghiép;

Can cir Théng tw s6 144/2017/TT-BTC ngay 29 thang 12 nam 2017 ciia Bé
truwong Bo Tai chinh huong dan mot s6 noi dung cua Nghi dinh s6 151/2017/NP-
CP ngay 26 thang 12 nam 2017 quy dinh chi tiét mét sé diéu cia Ludt qudn 1y, sir
dung tai san cong;

Can cir Thong tw s6 45/2018/TT-BTC ngay 07 thang 5 nam 2018 ciia BJ
triwong Bo Tai chinh hwéng dan ché dg quan Iy, tinh hao mon, khdu hao tai san cé
dinh tai co quan, 16 chire, don vi va tdi san ¢é dinh do nha nude giao cho doanh
nghiép qudn Iy khéng tinh thanh phan von nha mede tai doanh nghiép;



Can cu Quyet dinh s6 79/0D-UBND ngay 01/3/201 8 cua Uy ban nhan dan
tinh Ninh Thudn vé viéc ban hanh danh muc tai san mua sam tdp trung cia cdc co
quan, 16 chirc, don vi thudc tinh;

Can cir Quyét dinh s6 68/2018/QD-UBND ngay 07 thang 8 ndm 2018 ciia
Uy ban nhdn tinh Ninh Thudn ban hanh Quy dinh phdn cap quan Iy tai san cong
tinh Ninh Thudan;

Trén co s6 két qua ldy ¥ kién cia céng chirc va nguoi lao dong vé Quy ché
quan ly, su dung tai san cong cua So Cong Thuong tinh Ninh Thudn,

Theo dé nghi ciia Chanh vin phong so.
QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan 1y, st dung tai
san cong cua S& Cong Thuong tinh Ninh Thuan.

Picu 2. Quyét dinh nay co hiéu luc ké tir ngay ky va thay thé Quyét dinh sb
68/QD-SCT ngay 12/8/2021 cua Giam dbc S Cong Thuong.

Piéu 3. Chanh Vin phong so, Trudng cac phong chuyén mon thudce sd va
toan thé cong chirc, nguoi lao dong clia co quan chiu trach nhi¢m thi hanh Quyét
dinh nay./.

Noi nhan :

- Nhu biéu 3;

- S& Tai chinh;

- KBNN tinh;

- Giam ddc, Phé GD so;
- Lu’u:VT, VP(KTO).

Vo Pinh Vinh
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QUY CHE
QUAN LY, SU DUNG TAI SAN CONG
CUA SO CONG THUONG TINH NINH THUAN
(Ban hanh kém theo Quyét dinh s604 /OP-SCT ngay09 thang 01 nam 2023
ciia Gidm doc S¢ Céng Thirong tinh Ninh thudn)

Chuwong I
QUY DINH CHUNG

Picu 1. Pham vi diéu chinh va doi twong ap dung
1. Pham vi diéu chinh

a) Quy ché nay quy dinh vé viéc quan 1y va sir dung tai san cong tai co quan SO
Cong Thuong, bao gom tru s¢ lam viéc va cac tai san khac gan lién véi dat; quyén str
dung dat d6i véi dat dung dé xay dung tru so 1am viéc; may moc, phuong tién van tai,
trang thiét bi lam viéc va cac tai san khac dugc mua sam, hinh thanh tir ngan sach nha
nude hodc co nguon gdc tir ngan sach nha nudce (vién trg, qua biéu, hlen tang, do dong
gop cua tap the...); tai san dugc dau tu xay dyng, mua sim tir cac ngudn von khac.

b) Ngudn hinh thanh tai san
- Tai san nha nudc giao cho S Cong Thuong quan 1y, st dung.

- Tai san dugc hinh thanh tu nguén ngan sach nha nuéc hodc co ngubn gbc
tur ngan sach nha nudce (vién trg, qua biéu, hlen tang, do dong gop cua tap the,...);
tai san dugc dau tu xdy dung mua sam tir ngudn von khéc.

2. Poi twong ap dung
Quy ché quan 1y tai san nha nudc duoc ap dung d6i vai tit ca cic phong,
cong chirc va nguoi lao dong thude So.
_Vi€c quan ly, s dung tai san cong khong thudc pham vi qui dinh tai Khoan
1, Bi€u nay thuc hién theo quy dinh cta phap luat.
Diéu 2. Myc dich

- Tao dleu klen cht dong trong viéc quan ly, str dung tai san cong dugc giao;
thiic day viée sip xép td chirc bo may, bién ché c6 hiéu qua, dam bao hoan thanh
t6t nhiém vy duoc giao, nang cao hiéu suét lao dong, hi€u qua sir dung kinh phi,
gop phan ting thu nhap cho cong chirc trong bién ché quan 1y nha nudc va nguoi
lao dong theo hop dong thude S& Cong Thuong.

- Thiic day thuc hanh tiét kiém, chong lang phi; thyc hién quyén tu chu, dong
tho1 nang cao trach nhi€ém cua nguoil ding dau don vi va CBCC trong viéc thuc



hién nhiém vu va quan 1y, st dung tai san cong dung muc dich, c6 hi¢u qua theo
quy dinh cua phép luat.

Piéu 3. Nguyén tic xdy dung quy ché

1. Van phong so 1a dau mdi théng nhat viéc quan 1y, st dung tai san cong
cua S& Cong Thuong. Hang nam thyc hién bdo cao tinh hinh str dung tai san cho
cap c6 thim quyén theo quy dinh va khi c6 yéu cau; truc tiép quan 1y, theo ddi, st
dung toan b tai san cia S¢ Cong Thuong.

2. Viéc st dung tai san phai ding muc dich, ché d9, tiéu chuén, dinh muc,
tiet kiém va hiéu qua.

3. Quy ché nay xay dung trén co sé dan chil, cong khai, cong bang va duoc
thdo luan thong nhat trong CBCC cua co quan.

Dieu 4. Cac hanh vi bi nghiém cam

1. Loi dung, lam dung chuc quyén, quyén han chiém doat tai san cong dudi
moi hinh thirc.

2. Co y lam trai cac quy dinh cua nha nudc, cia S& Cong Thuong vé quan
1y, sir dung tai san cong.

3. Str dung tai san cong khong ding muc dich, ti€u chuan, dinh muc, ché do,
st dung tai san cong lang phi hoac khong st dung tai san dugc giao gay lang phi,
st dung tai san cong kinh doanh trai phép luat.

4. Nghiém c4dm viéc mang tai san ra khoi co quan, diéu chuyén tai san giita
cac phong va cac ca nhan khi chua dugc phép cua lanh dao S¢ hodc Chanh Van
phong. Khong str dung tai san co quan vao muc dich céc nhan.

Chuong 11
QUAN LY VA SU DUNG TAI SAN CONG

Piéu 5. Quy dinh chung vé quan Iy va sir dung tai sin

1. Vi€c trang bi tai san cua Lanh dao Sé, cac phong va cong chirc, nguoi lao
dong thuc hién theo dinh murc, ti€éu chuan quy dinh cua nha nudc. Quan ly tai san
la trach nhiém chung cta cong chirc va nguoi lao dong. Trudng phong chiu trach
nhi¢m trudc Gidm doc S& ve€ quan ly doi voi tai san cua ca phong; ¢4 nhan chiu
trach nhi¢m trudc Truong phong doi véi tai san giao cho ca nhan quan ly, sir dung.
Tai san ctia co quan phai dugc str dung dung muc dich, ddm bao tiét ki€ém, hi¢u
qua.

2. Ké toan van phong c6 trach nhiém md s sach theo ddi, quan 1y tat ca moi
tai san cua co quan theo quy dinh cua Nha nudc. Pinh ky hang nam thuc hién kiém
ké tai san theo quy dinh.

Pi¢u 6. Quan Iy, sir dung hdi trwong, phong hop va cac tai san khac.

1. Vian phong truc tiép quan 1y tai san trang bi tai hoi truong, phong hop va
cac tai san dung chung khac.

2. Hoi truong, phong hop va cac tai san dung chung khac duogc st dung phuc



vu nhiém vu chung cta co quan. Khi c6 nhu cau sir dung, cac phong trao ddi véi
Chanh Vin phong dé bé tri, sap xép cho phu hop. Trong qua trinh st dung cac
phong, ca nhan khong duoc di chuyen cac tai san, thiét bi ra bén ngoai hoic tu y
dich chuyén vi tri tai san, trang thiét bi trong hoi truong, phong hop, va cac tai san
khac; truong hop can phai thay d6i do yéu cau cua hoat dong thi phai duoc su dong
y cia Chanh Van phong.

Piéu 7. Quan Iy, sir dung xe 6 to
1. Boi tuong duogc st dung xe 6 to
- Lanh dao di cong tac trong va ngoai tinh.

- Céac phong c6 nhu cau di cong tac trong pham vi trén 10 km tro 1én, sO
lugng tir 03 nguoi tro 1én thi phai co dé xuat hodc yéu cau xe (néu gap) khi thuc
hién cong tac. Phiéu dé xuat ghi rd sé nguoi di, d6i tugng, thoi _gian, dia diém, noi
dung cong vi¢c trinh Lanh dao phé duyet chuyén Vin phong diéu xe.

- Truong hop dac biét, dot xuat can thiét ngoai quy dinh trén viéc diéu xe do
Lanh dao quyét dinh.

- Viéc thay thé phu ting, thay vo, thay nhdt,... giao cho tai xé c6 trach
nhiém dé xuit; cac viéc thay thé, thuc hién theo quy dinh bao tri bdo dudng k¥
thuat do hing xe quy dinh. Lai xe c¢6 trach nhiém thudng xuyén kiém tra cac thiét
bi an toan, bdo quan xe tot, chuén bj déy du cac diéu kién can thiét trude khi xe
xuét phat dé dam bao an toan cho timg chuyén cong tac.

- Nhitng ni dung sura chita nho khac khi ¢6 phat sinh, lai xe lam dé xuat gui
Vian phong xem xét, trinh Lanh dao quyét dinh.

2. Trach nhi¢m cua nguoi lai xe 6 t6
- Chi khi ndo c6 Lénh di¢u xe va xe dam bao du cac di¢u kién k¥ thuat va an
toan thi mdi dugc cho xe ra khoi co quan.

- Chiu trach nhiém theo d6i, ghi cac chi s6 dau, s6 cudi trén dong hd (km)
vao so theo doi hanh trinh (theo mau). Sau mdi ngay phuc vu cdng tac trinh nguoi
c6 tham quyén ky xac nhin dé lam can ¢ thanh toan tién xing xe, thay nhdt.

- Thuong xuyén gitr gin xe sach sé&, kiém tra ky thuat, ddm bao an toan tuyét
d6i khi di cong tic. Chu dong dé xuét viéc thay thé phu tung, thay vo, thay
nhot...thuc hién viéc bao dudng dinh ky theo thong sé k¥ thuat do hing xe quy
dinh; khi xe hu hong can sira chita, 1ai xe 1ap gidy dé xuat gi Chanh Vin phong
(Chanh Vian phong lap hd so dé xuit stra chita xe bao cdo Lanh dao S xem xét,
quyét dinh).

3. Truong hop can thiét, lanh dao So giao cho Van phong thuc hién muon
hodc thué xe phuc vu yéu cau nhiém vy, hoat dong chung cta co quan.

Pi¢u 8. Quan Iy, sir dung thiét bi va h¢ thong tin hoc

- Van phong chiu trach nhiém bao quan, sir dung tai san thugc phong may

chu, thiét bi mang Wifi, dudng truyén mang LAN ndi bd So va cac phan mém mg
dung.



- Vin phong chii tri phdi hop voi cac phong chuyén mon, theo doi thiét bi,
may tinh trang bi cho cac phong, cd nhan quan 1y, st dung. Truéng phong giao
trach nhiém quan 1y, sir dung thiét bi, may tinh t6i ting c4 nhan coéng chic va
nguoi lao dong.

- Viéc quan ly, st dung may tinh & cadc phong phai thyc hién ding quy trinh
mo, tat. Khong duogc cai dat cac chuong trinh ing dung ¢4 nhan va thuc hién cong
vi€c riéng trén may tinh; khong tu dong thdo mé may, sura chita hodac thay doi cac
chuong trinh trng dung da cai dit phuc vu chuyén moén nghiép vu cua co quan.

1. Phin mém, phan ciing

Khi phat hién phan cting, phin mém hodc ca phan cing va phin mém bj
hong ngudi sir dung phai bao ngay cho Vian phong (gidy dé xuat). Vin phong co
thé cir ngudi (hodc thué ngudi) xac dinh muc d6 16i, mirc 40 hdong bao cho Vin
phong (Chanh Van phong).

a) Doi voi phan mém: Chi cai dit phan mém phuc vu cho hoat dong chuyén
mon.

b) Pdi v6i phan ctng: Sau khi kiém tra xac dinh mic d6 hong, cac phong
chuyén mon lam dé xuat bao cho Van phong, néu xét thay can thict thay thé thi bao
cdo lanh dao va tién hanh mua thay the.

2. May in, may photo

Khi phat hién may in, may photo bi hong ngudi st dung phai bao ngay cho
Van Phong. Van phong c6 thé ctr nguoi (hodc thué nguoi) kiém tra mirc 46 hong,
néu xét thdy can thiét thay thé thi bao cdo lanh dao va tién hanh mua sta chira va
thay thé.

Dieu 9. Mua sam, stra chira, bio duwdng tai san, thiet bi

1. Hang ndm, cin ct vao ké hoach, ngudn kinh phi va nhu ciu mua sam tai
san phuc vu cong tac chuyén moén nhiém vu, cac phong lap d€ xuat (thuong xuyén,
dinh ky, dot xuat), Van phong dy tru kinh phi trinh lanh dao S& phé duyét, sau khi
duoc phé duyét thyc hién viéc mua sam, sua chira, bao dudng tai san, thiét bi. P6i
v&i nhitng tai sdn thudc danh muc mua sam tap trung thi thuc hién theo Quyet dinh
s0 79/QD-UBND ngay 01/3/2018 ctia Uy S¢ nhan dan tinh Ninh thudn vé viéc ban
hanh danh muc tai san tap trung cua cac co quan, td6 chic, don vi thudc tinh Ninh
thuan va cac Quy dinh hién hanh.

2. V& trinh tu thuc hién:

a. Di v6i viéc sira chita, mua sim

Sau khi c6 phiéu dé xuit mua sim stra chira ctia cac phong chuyén mén (dé
xudt ¢o y kién cua lanh dao S6), Van phong chu dong kiém tra hién trang ky thuat
va lap du toan, liy bao gia mua sam do it nhat 3 don vi cung tng dich vu cho cung

1 chung loai vat tu va de xuét viéc chon ching loai vat tu hang hoa, nha cung cap
dich vu (d6i véi mua sdm stra chira nho) trinh Giam ddc So.

b. Quy trinh mua sam, stra chita: Theo quy dinh ctia Luat Quan 1y str dung



tai san cong, Ludt Pau thdu va quy dinh phép luat lién quan.. .

3. Cac phong, ca nhan cong chirc va nguoi lao dong co trach nhiém bdo
quan, st dung tiét kiém, co hiéu qua cac trang thiét bi vin phong, dung cu lao
dong, vat tu, van phong phém da dugc trang bi. Khi c6 nhu cau trang bi bd sung,
diéu chuyén thay thé trang thiét bji vin ‘phong, cac phong lap dé xuit giri van
phong dé Vin phong khao sat, danh gia, téng hop bio cdo lanh dao xem xét, quyét
dinh. Viéc chuyen giao trang thiét bj vin phong, dung cu lao dong phai lap bién
ban giao nhan day du, Van phong cap nhat sb sach theo doi, quan Iy. Dbi v6i dung
cu bi hong hodc bi mit, c4 nhan sir dung lap glay bao hong, mat (c6 x4c nhan cua
Truong phong) gui Van phong; Van phong kiém tra, dé xuat Lanh dao cho sua
chita hodc trang bi mai; trudng hop do 16i cac nhan gy nén viéc hong, mat thi ca
nhan phai boi thuong,

4. Tai san bi hu héong khong thé su dung hodc tai san néu tiép tuc stra chira
ma chi phi 16n phai thanh 1y (viéc thanh ly tai san phai thyc hién theo quy dinh cua
phap luat hién hanh).

5. Van phong S¢ (ké toan) c6 trach nhiém luu trir toan bo h6 SO mua sam

cua co quan. Phéi hop véi cac phong hang nam kiém ké, d6i chiéu so sach dé dam
bao s6 liéu tring khép tai san, thiét bi.

6. Cac tai san khong con nhu cal} str dung, cac phong bao Vin phong biét dé
ki€m tra hién trang va lap thu tuc thu hoi.

7. Khi hét thoi han hao mon va thiét bi hu hong, khong str dung dugc nira
lam thu tyc thanh ly theo ding quy dinh cua nha nudc. Viée thanh Iy tai san bi
hong da Iuu kho hodc hét khau hao thyc hién theo quy dinh cua cap c6 tham quyen
va thuc hién theo phan cap quan ly tai san.

Chuong 111
TO CHUC THUC HIEN

Picu 10. Quy dinh vé nhirng ndi dung chwa dwoc quy dinh tai Quy ché
nay.

Nhitng ndi dung chua dugc quy dinh tai Quy ché nay, khi ¢6 phét sinh thyc
hién theo cac quy dinh hién hanh ctia nha nudc.

Pi¢u 11. Trach nhiém thyc hién.

1. Quy ché nay di duoc lanh dao S&, cong doan co s, toan thé cong chirc va
nguoi lao dong co quan thong qua. Cac phong, cong chirc va nguoi lao dong co
trach nhiém thuc hién Quy ché nay.

2. Trong qua trinh thuc hién, Quy ché s€ dugc diéu chinh, b6 sung hang nim
tai Ho1 nghi can b, cong chirc hodc khi c6 ché do6 quy dinh méi./.



		dinhvinh@ninhthuan.gov.vn
	2023-01-09T15:09:34+0700


		2023-01-09T16:48:28+0700


		2023-01-09T16:49:02+0700


		soct@ninhthuan.gov.vn
	2023-01-09T16:49:42+0700


		2023-01-09T16:50:03+0700


		2023-01-09T16:51:08+0700




